B_]J Assessments

Introduction

This quick sheet will assist you in creating and modifying assessments. Before you
start, please take a moment to review the technical prerequisites and conventions used
within this document.

Technical Prerequisites

You will need access to:

* An Internet connection.

A Web browser such as Netscape 4.0 or higher and IE 4.0 or higher that can
accommodate both JavaScript and cookies.

* An e-mail account.

Conventions Used in this Material

There are several formatting conventions used throughout this document. Please take
note of the following formatting styles:

e Buttons and Links will be indicated in BOLD.
« Locations on the screen are indicated in italics.
» Tasks you perform are listed as STEPS.
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Assessments

You can create an assessment to test the knowledge and skill level of the users
enrolled in your course or determine a consensus of thought on a particular subject
matter. There are two assessment options:

Quiz/Exam:

The quiz/exam option permits the instructor to assign point values to each
guestion. Student answers can be submitted for grading, and the results can be
recorded under each student entry in the gradebook.

Survey:

The survey option provides instructors with an assessment tool that records
answers anonymously. This is useful for polling purposes, instructor evaluations,
and random checks of knowledge. There is no method of grading surveys.

Planning a Quiz/Exam or Survey

To make the assessment creation as easy as possible, consider planning out the quiz
content before beginning the online creation.

Note: Creating a Quiz/Exam and Survey are similar in that
guestion types can be utilized. The difference between
the two types of assessments is that surveys cannot give
feedback to the user, they cannot be graded, there are
no points associated with a survey, nor will a name be
associated with a submitted survey. The online
gradebook will reflect that the survey has been taken
and submitted by issuing a check mark next to the user's
name.

Important items to determine before creating an assessment:

* How many questions will this assessment contain?

* Are there instructions that will be included with this assessment?
e What type of questions will this assessment contain?

* What is the point value associated with each question?

Types of Questions

There are several types of questions that can be included in an assessment. All of the
options (except for the short answer/essay) can be automatically evaluated. Short
Answer/Essay questions require an instructor or TA to read and evaluate individual
answers. A description of each question type and illustration of the required fields are
provided below.

All quiz question fields can contain up to 255 characters and will accept HTML coded
text.
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The types of questions available are:

e Multiple Choice

* True/False

e Fillin the Blank

e Multiple Answer

e Matching

e Ordering

*  Short Answer/Essay
e From Question Pool

Multiple Choice

In multiple choice questions, users indicate the correct answer by selecting a radio
button. The number of answer choices is limited to 20.

Question 3 (5 points )
When plants breathe, they produce what gas as a hy-product?
helium
nitrogen
DXYQEN
carbondioxide

900

True/False

The True/False question type provides an area for the instructor to type the question
and designate correct answer. If appropriate images and feedback may be included.

Question 2 (5 points )
Oxygen is necessary for photosynthis to occur.
 TRUE
 FALSE

Note: True and False answer options are by default limited to
the words True and False. Additional text is not
permitted. If more complex answers are required (For
example: False, Benjamin Franklin is on the five dollar
bill), then consider using a multiple choice question
format with two answer choices instead.
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Fill in the Blank

Fill in the Blank answers are evaluated based on an exact text match. Accordingly, it is
important to keep the answers simple and limited to as few words as possible.

Question 1 (5 points)

What is the term used when water flows from high concentration to low
concentration?

=

Consider the following tips when creating a fill in the blank question:

» Provide answers that allow for common spelling errors (example: convenient
and conveneint)

« Provide answer that allows for abbreviations or partial answers (example: Ben
Franklin, Benjamin Franklin, Mr. B. Franklin, Franklin.)

» Create the question that indicates to students the best way to answer the
guestion (example: , is pictured on the one hundred dollar bill. Avoid
using nicknames or abbreviations in your answer.)

» Keep answers limited to one or two words to avoid mismatched answers due to
extra spaces or order of answer terms. (example: if the question is Ben'’s favorite
colors are and the correct answer is Ben’s favorite colors are red and blue
but the student types blue, red, the answer will be marked incorrect.)
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Multiple Answer

Multiple Answers questions allow users to choose more than one answer to a question.

MNumismatics Quiz #1
Instructions:
Pleage angwer all of the questonsg

Guestion 1 =0 pores)
Hame one varsion of the 7909 cant.

WDE Link fi fle
5

rdian Haad
riddian Head 5
Yoe O

rdian Head P
SF

OEmEO®™maMEn

Matching

Matching questions provide two columns for users to match appropriately.

Buestion 2 O ports)
Whiat's wrhiai?
Maich Duestion Hems Anseer Hems
|- "'| 1. Wt wear wene slesl pannies produced? ""rE‘I"'“' About Good
rating
E ST o Il-al preadential likanes o B. Aboaud Uncirculated
dppes on A ooy rating
E 4. 'What does it mean to have & cull con? L, 1948
m 4. 'Whal year was the commemaoratve 0. 1943
quaiar progduc aif? E. Lincaln
F. WWashingion
. 1974
H 1736
| 1976
J 1568
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Ordering

Ordering questions require users to put answers in the correct order.

Question 1 (50 points)
Put these in the correct order.

l# "’I Large Cent

- ™| Half Cent
- ™| Half Dirne

l' "I Twenty Cent

Short Answer/ Essay

Short Answer/Essay questions require the instructor to provide users with a question or
statement. Users are given the opportunity to type (or cut and paste) an answer into a
text field. Sample answers can be added for users (after the exam) or graders to use as
reference in the Answers section. (Note: if correct answers are provided for an essay,
users will see the answer upon submitting the assessment). Keep in mind that Short
Answer/Essay questions must be graded manually.

Question 2 (25 points)
Why was the Twenty Cent Piece discontinued after only heing in production for 3
years?

-

From Question Pool

The question pool allows the instructor to add previously created questions to an
assessment.
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Creating an Assessment

To create a quiz/exam or a survey:

Step 1: From the Control Panel, click Assessment Manager within
Assessments.

Click here to create a new
assessment.

Croate New Assessment | [ Shorw Wertes |
Last Modified Hame Auailability
Mo quizzes availabla.

Last Modified Mame  Awailability

Mo surveys geailable

Step 2: Click the Create New Assessment button.

You can choose 16 cneate a QuiziTest or a Suney. Al of ithe opdions associaled wath this
quizfsunsay will appaar afber you have buill youwr quiz

Type of Assessment: |Duu.-'T-.-=l 'l

To stad building your assessment, click the Submit button belos. To modify o e this
infarrrealoon in the future, click on the Assessmerd Tools link i the Contmal Panel.

+ Cancel Submit

Step 3: Select either Quiz/Exam or Survey.

Step 4: Click Submit to continue creating the assessment. Click Cancel
to return to the Assessment Manager start page from any point
in the assessment section.

Assessments Quick Sheet
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Please enter & Marme and Descriplion for this Assessment. The Descrption will be used to kalp
identily 1his Assessmend in ihe fulure.

Enter a Mame: [Mumismatics Cuiz £1
Enter a Description:

Thim quiz will oover Indian Mesd Cent= snd Lincoln =
Cents.

|L

To submit the rame and desciplion, click Submit Chck Back to retum to the previous page

4 Cancel Submit

Step 5: Enter the name and description of the assessment.

Note: Description items can include a sentence about the type
of assessment, an indication of what kind of questions
are located in the assessment, and the approximate time
it should take students to complete the assessment.

Step 6: Click the Submit button.

Pleasa provide Instructions Tor taking thiz assessment. These instructions will be dsplayed 10
Bheét usar when 1aking the assessment

Enter Instructions:

Flpase anavar all of The guastions, :j

|L

To continue bulding your sssessmeant, chok the Subenit button balow. To mody or ramove this
irformation in the futuee, click on the Assessment Tools link & the Contral Panel.

4 Cancel Submit

Step 7: Enter the instructions for the assessment and click the Submit
button.
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Please select & quesisan {ype to add to your assessmend. If you wesh, you can select questions

from a Quastion Pool

Select a Question Type: [Musple Choice

TugFalza

To contenus Buldng your assesam Hﬁjmlﬂg

Ordemng

Fill ini thie Blank
Mulipla Anzwer

Shar AnswenE a2y

From Qwestion Fool

Select a question
type from the drop
down menu.

Step 8: Select a question type from the drop down menu and click the

Submit button.

Example of a Multiple Answer Question in Normal View:

Cuestion Text:

Click here to upload
multimedia.

r-.nl- one verxion aof the 1908 cent.

Yau can increase the rember of areess balow.
Humiber of Answers: | =]
Correct Answers  Answer Vahie

VOB

MOE S

—
&

|ndmn Haiad

MM T T

[ndian Hand 5

|
=

Select the number of
answers from the drop
down menu.

Anraee Arswe
Rermaes hrgwer
REFwree ARSwl
Auraes Aruwm
fsmes hoswer €—__ Click here to

remove an
answer space.

Assessments Quick Sheet

Page 9



Blackboard Inc. Courselnfo v. 4.0

Example of a Multiple Answer Question in Normal View (cont.):

Pliase spacily « Camaict Aoply and an Inoonnect Raply tor tha question

Correct Answor Roply: Incorrect Answer Aoply:
Tem, Ehat is & Versicn of Ebs _;J That, anfobtiombiely, 18 5L & _"_l
1503 gent, ersion of the 1902 oent,

To =awe fhes question, click on Add or Viewbutions below. Yaou can modify thes question any
linng Bafons rmakng £ avalabla 10 your wiem 10 16kd, To aokd snotfar gueslion, oick on the &
(Jwrahioes button. Ta warsr your | click an the e bution

4 Cancel Badd Guestion | mwl

Click here to enter
another question.

Step 9: Fill out the initial question fields:

» Enter the question in the Question Text field.

» Enter the answer selection (per the question type you selected).
e Fill out the Correct Answer and Incorrect Answer fields (optional).

Note: The answer options will be different for each question
type. Essay questions do not require answers.
However, sample answers may be provided in the

answer field to guide students and graders.

Step 10: Submit the question by clicking the Add Question button. This
button will save the current question and take you back to the

Select Question Type screen.

Note 1: Click View Assessment to see the arrangement of your

assessment questions.

Click here to view
the assessment.

Assessments Quick Sheet
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A Qussiios < Click here to add another
guestion.
Name: Mumismatics Cuiz #1 iy |
Description: This quiz wall cowar Indizn Haad Cents and Lincaln
Cents
Assign points
. to the

Instructiorig:  Flesse answer Al of the questions Wi .

question.

ﬂlﬂl‘ﬂﬂn IE HUHPH N‘H‘H‘H 50 P Mty Aedeivs

LUTT} el Cifed WERIDE af 1he 1909 Cenl
fnmanrs;
i
Ei=
' Indian Haas Select the question order.
+Indian Haad 5

Conrect Feedbach: Yoo, thai is @ veesios af 1ha 19089 coni

Incomect Feedhack: That, unfortunately, is not 3 vession of the 1908 cent

e

You can modify your
guestion by clicking the
Back button.

Back _ Save |  Save and Make Available

Click here to save
the assessment

without making it
available to users.

Click here to save the
assessment and make it
available to users.

Note 2: You can modify or remove the Name, Description,
Instructions, or Questions by clicking the Modify or
Remove buttons. Clicking the Remove button will
delete the question.

Step 11: To continue adding questions, repeat Steps 2-10 until the
assessment is complete.
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Normal and Advanced Question Creation

There are two types of question creation methods: Normal and Advanced. The
Normal option (as described in Creating an Assessment) allows you to enter question
text, question answers, and Correct/Incorrect replies. The Advanced option allows you
to upload multimedia (Images, Audio, Files, etc.).

To utilize the advanced options:

Step 1: From the Create Assessment page, click the Advanced button
(grayed out on the Question Text banner).

Click here to upload

multimedia.
Step 2: To upload multimedia in the Question Text section, click the
Add Image/File button.

Question Text:

Hem= on= version of the 1909 cent. 3
=]
F Canwent Line bieaks to HTML breaks Al HTRL tags Click here to
upload an image

Cuestion ImageiFile: Add ImageiFile | or file.
Question Link Mame: |

Question Link URL: it

Step 3: Click the Browse button to locate the file in your directories.

You can also upload a URL to be linked to this question. Enter
the Question Link Name and the Question Link URL in the
text boxes.
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Chck the "Browse® button and bocate the file on your comguler. Then, choose if you wand 10
Link to the File or Display it on the Page.

Mew File: |I2'-.I~.-r_.,-'D|:|mrnenta'l.I3|:-ur9£ Browsa...

TSGR ] . Click here o

locate the file in

T add thes fileimage, click the Submil button below

4 Cancel  Submit

Step 4: Select a format to display the image/link.

Note: There are two ways to display an image/link on an
assessment.

Create a Link to This File: This option will create a
link that will appear on the assessment. (Example:

Link to file y cjick the link to view the imageffile.

Display on Page (gif, jpeg, jpg only): This option will
upload the image/file to the assessment. (See example

below).
Step 5: Click the Submit button.
Step 6: You will be returned to the Advanced options screen.

Example of the Display on Page (gif, jpeg, jpg only):

] )
Question Texi:

r-u crm varmion af cha LA e =1
H

B Camnn Line bisaks
ia HTHL bieaka R Al HTHIL N

e e L

st Link Mame: |
Qunsticr Link LIRL: ey

your directories.

Assessments Quick Sheet
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Step 7: Optionally upload images/files to the answer selections by
repeating steps 2-6.

You can increase 1he number of anewers bebrs

Mumber of Answers; |5 *I

Correct Answers Answer Value Image/File
pr [/oE Add imageiFle | Ramses Anwet |
= [VDBS Add imageiFile | Remove Amwer |
= [5 A imageifile | Ramave Answer |
=] [Irian Head Add imagaiFils | Ramave Answer |
=] Incian Head 5 Add imageiFile | Remove Answer |
Step 8: Optionally, you can specify a question category. This option is

useful when searching for a question in the question pool. To
specify a question category, click the Add Category button.

Note: Pools and Categories are course-specific.

Please specily a Cormect Reply and s Incarmact Reply for the question

Comact Angwar Raphy: Incorrect Answer Reply:

Ta#3, Chat is & veesion of che =| [Thar, unfortusacely, ia not a (=
1508 CEnT. ersion of the 1909 cent.

i o wish, wou rdy &pecify & question category (etadala). Meladala will sloe you Lo Search

Tor the question when wsng & question paol.
_Add Category |

Click here to create a
new question category.

Step 9: To define, modify, or remove a category, click the Category
Manager button.

Assessments Quick Sheet
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K you ward 10 define & new catagary for this quasiion, madify & calegory, or remove a categorny,
click en the Category Manager bulfon

Mamagor |

Mo categories currenlly exesd for this course. Lise the Category Mansger 1o create catagones
that you can assign 1o indmdual quesiions

Click here to create
a new category.

To cortinug butlding your assegsment, Chok the Suibrnil bubton below

Back = Submit

Step 10: Enter the name of the new category and click the Add Category
button. Click Return to restart to categorizing process.

You can add new categories ar modifyframows exisling categones here The Catagonas are
used as saarch parsmatars when you ame searching for questions in the Pools. You should
enter general words That describe the genre or classification of the question for optirmal
siarching

Mew Category: [Eary Cents] _ Add Catagory |

Existing Categories:
[ =
To reum to calegonzing youwr question, chck fthe relum buthon below

4n.tum|

Step 11: The new category will be listed. You can modify or remove the
category by clicking the Modify or Remove buttons. You can
create another category by repeating Step 9.

Assessments Quick Sheet
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You can add raw calaganes or madifpremove aeisting categanes here. The Calagones ae
used a5 search paramaters when you ame searching for questions in the Pools. You should
erter general words that describe the genre or classiication of tee question for optimal

searching
Click here to assign
Mew Emﬂﬂl‘_ﬂ"l HL‘\ the Category to a
guestion.
Existing Categories:
1} Early Cente _oaty | Remav |

To ralum bo categonzing your queshaon, click the eium bufton balow

4 Roturmn |

Step 12: Click the Return button to assign the category to a question.

If you want 1o defire a rew cabegary for thes question, madify a categary, oo emawe a calegony,
click on the Category Manager butian

Gategory Marager

Ukaw the deop-dowwrs e B selec] which calegony you sam this question saaacished wik You
can Assign mulliple calegores 1o this geslion & you wigh

List of Existing Categories: Aangy

|\Enrby Dhmes

|

To condiree building your assessment, chck the Submil button beloe.

Back  Submit

Step 13: Select the desired category from the List of Categories drop
down menu.

Note: Multiple categories can be assigned to one question.
Step 14: Click the Assign button.
Step 15: The question has been assigned a category. Click the

Unassign button to delete the category assignment. Click the
Submit button to access the Advanced options screen.
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F wois Wil 10 defing & nes calegary for 1hig question, madily & calagory, OoF neidas & CRlagoy,
chck on the Calagory Mansgsr butlon

Caegory Barager

Uge the drogrdicen meny 1o selecl which catégory you wanl this queston sssocisled wilh. Yoo
Can aesign muliple caleganes 1o This question i you wish.

List of Existing Categories: [Eay Cants =] fnnign
Categories assigned to question
Early Canis _Unassign Caegoryf—
Click here to
remove the

IO SibRERSEER  category listing.

T ciwilivpe Badlding your aeepssment, cick The Suberil Dution balivs

Back | Submit |

/

Click the Submit button to return
to the Advanced options screen.

Step 16: You will be returned to the Advanced options screen. The
guestion will be assigned a category.

Note: Click the Modify button to change the assigned category
or assign additional categories.

Please specify a Comect Reply and an Incarrect Reply for the quastion

Correct Answer Rephy: Incarrect Ansmwer Rephy
¥es, chac 18 COETECT. =] [zorey, thar is imcorrecc. =

= H

F youwash, you may specify a queshon calegory [mefadala) Mefadata will alloes wou 1o search
Tof e quashon when using & quesiion paal

Clurrent categories: [Cimes =] momy |

Step 17: You can continue creating your assessment by clicking the Add
Question button.

To save this question, chck on Add of Wew bultons below, You can modify this questson any
Lirmé bedore rakng o available 1o your vgers fo take. To add another gueshon, chek on the Ao
Quastion button, To wew your agsessmend, click on the View Sssessment butlon

4Cancel  Add Question | View Assessment
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Creating an Assessment using the Question Pool

An assessment can be created utilizing previously used questions by accessing the
Question Pool. When an assessment is created, the Instructor has the option of
assigning a category to the question and inputting the question in a pool that is housed
in Courselnfo. Each Instructor has their own pool/categories of questions to choose
from, making major exam creating a recyclable process. Pools and Categories are
course-specific.

Note 1: The Pool function is used for logging subject matter-
specific questions together.

For example:

If you are creating a course on African-American Diaspora, you
can generate questions and group them together accordingly. If
those questions are to be used at a later date, a pool has been
created housing questions that pertain to the subject matter.

Note 2: The Category function is used to search for specific
guestions.

For example:

If you are creating a course on Poetry Appreciation, you can
search for previously created questions on poetry (within your
own categories). Within the category, you can select the
guestions you would like to add to your assessment.

To create an assessment using the question pool:

Step 1: Repeat steps 1-6 of Creating an Assessment or Survey.

Step 2: From the Question Type drop down menu, select From Question Pool.

Fleass aabarl & quesion Lype 10 &dd 10 your a=sesement. ¥ you wish, you can eelec] quesiions
Fom & Question Pool

Select a Question Type: [From dueston Foal =
Wuliple Choice
TrusFalke

kiuliple Anmwar

Wisiching nn halow

L"II:IEIIIII;
Shart AnswanEssmy

To contirue buikling your assessm

A Cancal Submit

Step 3: Click the Submit button.
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Step 4: Determine your method of gathering pool question from the drop down menu and
click the Submit button.

Note: If you choose Select Specific Questions from Pool,
you will access the categories created while building
assessments, as well as other previously created
assessments. If you choose Select Random Block of
Questions from Pool, you will access a pool that you
have created to house random questions in a specific
subject matter. This can only be accomplished when a
pool has been created (see the Pool Manager section of
this manual).

Example of Select Specific Block of Questions:

Fow may chooge 10 impdrl one o e spedlic questions kom exi=ting pools of you may
choosa bo im@ort & random block of quastions fom one poal

Select Action: |Select Random Block of Ouastions fom Pool =)

Selact Random Black af Oueslions fom Paal

To contingg locating questions 10 add 10 your aseessment, chick the Submil button

+ Cancel Submit

Step 5: Select the assessment from which you would like to select a
guestion.

Selecr ans of Mmara Poecsifssssermants [0 ssarch in ofdes 10 10cala spacific
questions o impan

POOLE:

ASSESEMENTS:
[ Numismakics Quaz #1 - 2 Questions L } Click here to preview
I Mumismatics? «= 2 Cuestions Proview | the questions
C sdasdsa - 3 Cuesions Preview | available.

To condinue kecsing mestions 1o g, click ihe Submil umion

4 Cancel Subamit
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Note: You can preview the questions available within an
assessment. To preview available questions click the
Preview button of the desired assessment. Click the
Return button to select a category/pool.

Type refers to Question
Type (i.e. MA is Multiple
Answer).

Mumismatics Quiz 1 [ 2 Questions |

This quiz will cover Ipdan Haad Cents and Lncoln Cents.

Click here
to see the
< Iype ) Text actual
1) Mames e version of the 1508 cent. Pravaw question.

2) Mat  What's what? Prviaw |

T refurm ba the listing of sailable pools, please click the Rsturn butlon belos.

4 Ret
Click here to return to /

the available
categories/pools.

Step 6: Select the appropriate search criteria.

Note: You can enter Keywords to condense your search.

Assessments Quick Sheet Page 20



Blackboard Inc.

Courselnfo v. 4.0

Sialart one of mone Celegones, question types, of queston Teed to wse a5 sRanch ctena

Related Categories;

Early Cants
Gemersal Mumismahc Knowledge

Select Question Type: & ) I Esszay

I Whabgde Answer T atching
[ Wollphs Cheice [T Ordering

Enter Keywords: |

Clicking all will show you
the questions available in
all of the categories and

formats.

To display tha list of guestions mlated 1o the specified criana above, click the Submat button

o Cancel |

Step 7: Click the Submit button.

Submit

Step 8: The questions available will appear according to the search
criteria. Click the check boxes of the questions that you would

like to use in the new assessment.

T Qusastions located with cnteria

| Categony: x| T jl.ﬁLL

=

Thez i= a mid term @xamination for Mermesmatics. Good luck

Iype Text
‘1} I MA Mame one version of tha 1909 can,
2) |7 Mat wWhat's what?
d) © MC Do youlike coin collecting?
4) T MC ‘“Whatis the bigges| dawback of
nuriEmatics?
B) ™ MA Mame one version of the 1909 cant.

8] © Ord Putthesa in the comact order.

7) & Ess “Whywas the Twanty Coni Piaca
discordirued after only baing in
production for 3 years?

Ormer

Name

Humismatics
iz &1

Humismatics
Qulz #1

Humismatics?
Humismiatics?
silasilsa
silasalza

silasilsa

Proveien |

Prewiew |

Assessments Quick Sheet
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Step 9: Click the Submit button to add the selected questions to the new
assessment. The Cancel button will return to the pool selection
page, deleting all previous entries.

To sdd these guestions to your asmt, chck the Suberi button

4 Cancel Submit

Step 10: The pool questions will be added. You can either add more
guestions to the assessment by clicking the Add Question
button, or save the assessment by clicking either the Save
button (future modification) or the Save and Make Available
button.

Note: When making the Quiz/Exam available, remember to
add a point value to each question.

Previewing Assessments

Once an assessment has been created, the Instructor has the ability to preview the
exam before making it available to the users.

To preview an assessment:

Step 1: From the Assessment Manager start page, click the Preview
button.
Step 2: The assessment will appear. Take the assessment and click the

Submit Answers button.

Numismatics Quiz #1

Imstruclions:
Aleasa answar all of the guestions

Question 1 50 paints)

Name one version of the 1909 cent.

whB Link to fl=
w08 5

s

Indian Head
indian Head &
“0a D

Indian Head F
=P

O"I@maO"a14an
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Step 3: The answers are displayed according to the criteria set when the
assessment was created.

Reszults for Numismatics Guiz #1

Cuestiond  [Rsceived 0ot of 50 paintsh

x Ouession: Nams ane wraien of tha 1909 ceat
Four ansesens:
« SWDES
& & Mban Head
« XVDBED
s ¥Indan Head P

Coeroct answenis):
« VLB |

« WDES

®

& Irchian Faad
» Indian Head =

Feodback That, unforunataly, is ot & versan of the 1909 cand

Your points are shown as well.

You scored O out of 80 points

Back

Step 4: Click the Back button to return to the Assessment Manager start
page.

Saving Assessments

Once you have created an assessment you can either save it and store it for future
modification or save it and make it available to users. This is useful when creating a
long exam that requires more than one sitting to develop.

Note: Saving and making an assessment available
immediately after creation and saving an assessment
after modification are completed in the same manner.
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To save an assessment for future modification:

Step 1: From the Create Assessment page, click the View
Assessment Button.

Step 2: Review the assessment for grammatical errors, order, and point
value.

Be sure to assign a point
value to the question.

<

Question [1 = Multiple Answer -0 pgings  Modity | Remowe
Ouestion: Mame one version of he 1909 cerml.

Bnswars: '-'""'-.I"EE Link to file

YvDE 5
o3

" |nddian Head
o |ndian Head 5

Correct Feedback: Yag, that is 5 version of the 1909 cen

Incormect Feedback: That, urforfunately, is ol & version of the 1909 cenl

Step 3: Click the Save button.

Step 4: The assessment has been saved and can be accessed at any
time for modifications. It is not available to users.

To make an assessment available (immediately or after modification):

Step 1: From the Assessment Manager start click the Update button of
the desired assessment.

Click here to make the
assessment available to users.
Croate Mow ASsassmian | [ Show Varbasa |

Last Baodified Name Pocailability
19990605 Humlsmatics Quiz #1  Unavailable  Updete Priview | Wodify | Bemave

Last Modified Hame Bwailability
Mo survienys available.
Step 2: In the Availability section click the Yes radio button to make the

assessment available.
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MName: Mumismatics Quiz M
D!Etﬂptlﬂl‘lf This quiz wall cower Indian Head Cenls and Lincoln Cenls
Current Status: Mot Available

hake as

gessment availabl @ & Mo

Click here to make the
assessment available.

Step 3: Determine whether you would like to post announcement about
the new assessment (recommended). Click the appropriate
radio button and select the location of the announcement from
the drop down menu.
Note: An announcement will automatically be placed in the
Main Course Window. An additional announcement can
be placed in either:
e Assignments
» Course Information
* Course Documents
Generate an announcement? & Yes O Mo
Place a Link in: |Assignments |
Step 4: Make the appropriate selection in the assessment options by
clicking the checkbox. The options are as follows:
Option Answering Yes Answering No
Show Detailed Result Displays each question and whether | Displays a general, total result for
or not the student answered the the assessment (example, you got
guestion right or wrong. 70 out of 100 points).
Reveal Correct Answer | Displays the correct answer to the Does not display the correct answer

student (only when Show Detailed to the student
Result is selected).

Feedback Enabled

Shows the feedback associated with | Does not show the feedback

a question (only if Reveal Correct associated with a question.
Answer is selected).
Allow Multiple Permits students to take an Student name will be associated with
Attempts assessment multiple times (practice | a grade. Entry will be recorded in
exercise). Does not enter the gradebook.
attempts in the gradebook. This is
the only option available when
creating a Survey.
Timed Quiz Displays a running clock, timing test | The assessment will not be timed.

completion.

Password Protected

Allows only students with the The assessment does not require a
appropriate password to take the password.
assessment.
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Sakct Hacigan! Ophons
[ r  Show Detailed Result? Show your siudents e resuis for each question
instead of sirnpdy their final grade
r  Reveal Comrect ARswer? Sho gour Sluckanls the comact answiar lar esch
questicn
I Feedback EnabledT Al your siudents ioview the teadback thal yiou
; hatve anbersd far sach quastion. (Show anky when Raveal Camac! Answer
Click the chackad )
- Allow Multiple Attempts? Alow your students to taks this assessment
mulipla imes.

checkboxes of
the options you
would like to

include in the r Timed Quiz? Studsnts are shown a running clock and wamead when the
assessment. tirne Wmit is approaching

Hours: [0 2]  minwise: [00 =

Password prote

password o taks the ass
K required.)

Eater jasswond: | \rja‘m fovar Ehamm e, )

Select the timeframe for the
assessment.

Note: When creating surveys the only option available in the
Options section is Allow Multiple Attempts.

Salec! Recmien] Oplions
r Allow Multiple Attempts? Allow your students 1o take this assessmeant
miulipla times

Step 5: Click the Submit button.

Ta finesh ihis assesoment, chck on any of the bullons below, ¥ou can madify these aplons any

lime before making it swailable to your users to 1ake

4 Cancel Subrmit

Step 6: The assessment has been made available.
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Removing Assessments

The instructor can remove an assessment from a CourseSite. There are two ways to
remove an assessment:

Remove (delete)
Make Unavailable

Removing an assessment from a CourseSite will delete it an all associations with it,
such as gradebook entries and announcements. This should only be used if the
assessment has been posted in error - this action is irreversible. Making an
assessment unavailable allows the instructor to make changes to the assessment
before the users have taken it. You will only have limited access to an assessment
once it has been made available to users.

To remove an assessment:

Step 1:

Step 2:

Step 3:

From the Assessment Manager start page, click the Remove button of the
assessment you would like to delete from the course.

Click OK in the confirmation box.

Note: Removing an assessment will permanently delete it and
all associations with it from the CourseSite (i.e.
announcements, gradebook entries, etc.). This action is
irreversible.

Click OK to confirm the deletion.

To make an assessment unavailable:

Step 1:

Step 2:

Step 3:

From the Assessment Manager start page, click the Update
button.

Click the Yes radio button to make the assessment unavailable.

Mame: Murmis Test i1
Description: Mumismatics test.
Current Status: Available

Make assessment unavallable? © yos & o

Currenthy accessibka in # armouncements
L] EISSI.gI'M'lEI'ITE

Click OK in the confirmation box.

Assessments Quick Sheet Page 27



Blackboard Inc. Courselnfo v. 4.0

Step 4: Click the Submit button.
Step 5: Click OK in the second confirmation box.
Step 6: The assessment will become unavailable to the users.

To learn about gradebook features, refer to the Courselnfo v. 4.0 Instructor Manual.

Contact Information

Please contact Blackboard, Inc. for information on upgrades and enhancements to
Courselnfo v. 4.0 by using the following contact information:

Web Page | Address | Phone Number
www.blackboard.com 1899 L Street, NW 1-800-424-9299
5th Floor
Washington, DC 20036

© 1999 Blackboard Inc.
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