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Course Technology Testbanks for Blackboard CREATING AND LINKING PRACTICE TESTS IN BB.DOC
This file contains information about how to add Course Technology Testbank Content for Blackboard, copyright 2001 by Course Technology. For more detailed information about Blackboard go to www.blackboard.com or http://www.course.com/onlinecontent/.

The purpose of this document is to give you instructions on how to upload Course Technology’s Blackboard-Ready Testbanks to your Blackboard course. This package contains this document and a zip file. The zip file contains the testbank questions and images for Blackboard.   

Uploading Testbanks to Blackboard 5

1. The first step in this process is to download or copy the exe file from course.com to your hard drive.

2. Double click on the exe file. It will create a CT_Bb directory or folder on your hard drive that contains the ISBN_tbBb.zip and Creating and Linking Practice Tests in Bb.DOC.

3. Log in to your Blackboard course. If you do not have a Blackboard course set up, please see your System Administrator.

4. From the Main page, click the Control Panel, this is where most of the instructor tools reside. 

5. Under the Assessment section, select the Pool Manager hyperlink.   The Pool Manager is where the pools of questions reside.

6. Click the Import Pool button and browse to the CT_Bb directory. Choose ISBN_tbBb.zip and click Submit. The Receipt screen appears to let you know that the question pool was successfully imported.  Click OK. 

7. You are now back on the Pool Manager screen. You should see a list of all the testbanks you imported. 

8. To check a Pool of questions click the Modify button. You are now able to make changes to your questions. 

9. From the Modify Pool screen you can:

a. Add Item – allows you to add a question

b. Search Pool – to search for a specific question or type of question 

c. Modify the Pool Name 

d. Preview, Modify or Remove questions 
10. Once you have reviewed the questions, click OK to create an exam for your students or return to the Control Panel by clicking on the Control Panel hyperlink in the top Navigation Bar.

Creating a Quiz in Bb
1. Back on the Control Panel screen, under Assessment, select the Assessment Manager hyperlink. 

2. Click the Add New Quiz/Exam button to create an assessment. 

3. Enter the Assessment Name and Description, click Submit.

4. Enter your Instructions and click Submit.

5. On the Select Question Type screen, click the drop down list and choose From Question Pool or Assessment. Click the Submit button.

6. On the Import Questions screen click the Question Type drop down and choose Select Specific Questions from a Pool or Assessment or Select Random Block of Questions from Pool. It does not matter which option you choose, it all depends on how you want your quiz set up. 

a. Select Specific Questions from a Pool or Assessment 

i. The Select Pools/Assessments to Search screen appears, click the check box next to the pool you want to create your assessments from. Click the Submit button.
ii. Complete the Search For Question(s) screen and click Submit. 
iii. Click the check box next to the question(s) you want and click Submit.
b. Select Random Block of Questions from Pool
i. The Import Random Block From Pool screen appears. Select the Question Type you want to choose from and the Pool, click Submit.
ii. Click the Number of questions to import drop down and choose the number of questions you want to appear in each quiz. Click Submit.
7. On the Assessment Builder screen, enter the point value for each question and Save or Save and Make Available. If you choose Save, your quiz will be saved but not available for students to take. If you choose to Save and Make Available you will not be able to edit any of the questions in the quiz.  

